Step-by-Step Guide for Cancellation of
Certificate of Registration and Hotel-keeper’s Licence

S/IN Step Screenshot

1 Go to GoBusiness b eonines
LlcenSIng WebSIte ) Welcome to GoBusiness
https://dashboard.gobusines
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Log in to GoBusiness ¢« ™ »

Licensing using SingPass or 4 '\ SingPass CorpPass
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2 Go to the top menu and b business Dashboard My Submissions Licencegh Accreditations ~~ Levy v Help v
click on “Licences” > “My
L i CenCES” Apply Licences

R . My Licences

Locate the licence you wish ‘

to cancel in the list. Juan in a Million Pte Lt ™"
223051130D Amend Licences

Alternatively, use the Change Profile Submit Retorms

Search bar to find your Verty Licence

licence by entering the

Licence Number.

3 For the appllcatlon that you Sﬁe};{lﬂ;cme of Registration and Hotel-Keeper's Licence iiie i 34 sk 5% G055 l&l
would like to cancel, select
“Cancel” from the list of
actions.

4 | Complete the relevant fields |-

(if any) and click
“Application Details” to go
to the next page.

You are applying to cancel Certificate of Registration and Hotel-Keeper's Licence (HLB)
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Company Detail
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5 Indicate the “Cancellation
. 9 e
EffeCtIVe Date” and iAppMcc“iun Details to cancel Certificate of Registration and Hotel-Keeper's Licence (HLB)
“Reason for Cancellation” '
Click on “Review Form”. conesttion Darcl
6 | Review the form and ensure _
that all the information o f‘%f‘?"f”m e
entered are accurate.
General Information
Click “Declaration”. Profile
Applicant Detail
7

Scroll and read all parts of
the declaration section
before ticking the check box
and clicking “Submit”.

Declaration

Please scroll to read and acknowledge the following clauses.

General Daclaration

I deciare that all the information given in this application form is true and correct

| am aware that legal action may be taken against me if | had knowingly provided false information.

| agree that in any legal proceedings, | shall not dispute the authenticity or accuracy of any statements, confirnations, records, acknowiedgements, information recorded in or produced in this application.

Crtficate of Registration and Hotel-Kespers Licence (HLE)
1.If | am submitting this application on behalf of the Applicant, | declare | am authorised to act for the Applicant and the occupier of the premises of the Hotel for the purposes of this application.
2.1f1amthe Applican, | deciare that | am autheriec! o act or the ocGURler of the premises of the Hotel or the purpeses of this appicatin,

3. Ifurther declare that the documents submitted, if any, in support of this application are to the best of my knowledge true and complete.

| understand that the Hotels Licansing Board may rafusa to grant tha Certificata of Registration and/a the: Hotal-Keapor's Licenca n its discretion including if thera is any deciaration or statement made that is false or inaccurate in any

material particular o misleading by reason of  material omission.
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Once you submit the
application, the system will
provide an
acknowledgement page and
an application number
which starts with “FT” (do
take note of this application
number as it will be your
reference number for any
enquiries pertaining to this
application).

After the cancellation
application is approved, a
confirmation email will be
sent to you.

We have received your application

Application Status




